STAMP DUTY LAND TAX QUESTIONNAIRE

This form is designed to provide a simple explawatf the tax for property in England & Wales ahd personal
obligation that it creates for you. The buyendsv legally responsible for calculating the tax deempleting the
tax return and submitting it to the Inland Reveragether with the appropriate duty.

Stamp Duty Land Tax (SDLT) is a complicated tax #mid form describes only those aspects that degast in

order to complete a residential transaction andpooint your lawyers as your tax agent. Please tieiadform

carefully and complete one of the boxes below esvifil enable us to help you comply with the negulations.

N.B. It is important that you deal with this form nmediately as, if not, it may delay your transactiom
completing this form, you are instructing us torgaut this work on your behalf.

STAMP DUTY LAND TAX The government has abolished stamp duty on tramifeds and leases and
replaced it with a wide ranging tax called StamptyDuand Tax (“SDLT”) which applies to the majorityf
property transactions. This is an additional terding stamp duty in line with income tax self @ssment. The
law requires that details of property transactiaresreported to the Revenue on a tax return. Thenmation must
be provided every time a property changes ownership

The present rates of SDLT correspond to those wénigdtied under the previous rules and are as fatlow

Up to £125,000 (nil £125,001 to £250,000 £250,001 to £500,000 Over £500,000
rate) 1 3 4
% % %

If the purchase price exceeds a particular rated ihen the duty payable is at the higher rate enwhole
purchase price.

The new tax regime did not change the law in respkdividing the purchase price between the prigpand the
fittings sold with it. The price disclosed to thevenue on the return and upon which tax is caledlé& for the
property only. The law states items attached ® fltoperty, for example, fitted wardrobes, kitcherits or
electric sockets are ‘fixtures’. These are parthef property, their value being included in thecpase price.
Items on or in the property that are moveable gfample, curtains, rugs or freestanding shedsfiiags’ and
not taxed.

If fittings are included, you can request that plugchase price is apportioned, since no tax is lay@r fittings
and you may avoid some tax particularly if the @rid the fittings takes the purchase price to alowx band.

The return does not require information in respédhe allowance for fittings but only the actualrghase price.
If any part of the price paid allowed for fittingthen this will only become evident upon an enquiyythe
revenue.

If any part of the purchase price is apportionedfiftings, this must be a sum that is reasonalitenustbe the

fittings’ second hand value. The larger the surovedld to fittings, the wiser it is to have appromiavidence, for
example, receipts for nearly new items or a regehtation supporting the attributed value. Thelexmce must be
copied to your lawyers for use in the event of eemenue enquiry. If an allowance for fittings s effect of

reducing the price into a lower tax band, its aacyrmust be considered carefully. An allowancefiftings that

is unreasonable and designed to evade tax is flentduAny return showing a price at or just belavax band
will be more likely to be the subject of an enquiry the revenue than a transaction above the tad bdoere

higher tax has been paid. Therefore, you will negdstify any allowance.

If a new lease is purchased, tax may be payable twtthe ground rent and the purchase price. Tig id
assessed using the net present value of the ®nalpayable over the term of the lease. This &ion is
complex but for residential leases the majorityt s below the threshold.

In respect of mixed use properties — partly redidérpartly non-residential and for homes in disattaged areas,
the same tax rates apply except that the nil barehds to £150,000.

THE RETURN When a property transaction has to be reportedptinehaser is required to complete and sign
IN BLACK INK, a Land Transaction Return (The Returnjhe buyer must also pay any SDLT. This return has
70 questions and the guidance notes to assistoitgpletion runs to 37 pages. When completed, yau ar
responsible for its accuracy, so check it carefo#fore signing.

The Return must be received by the revenue witlstriet period of 30 days from the date of completand if
filed late, whether or not any tax is payable, $iage imposed on you. If it is submitted incommlebu will need
to supply the missing detail. Similarly, if youvgaunderpaid tax, then any further payment is duaediately.

WHO IS RESPONSIBLE TO PAY SDLT The law makes payment of SDLT the duty of named
individuals, similar to other taxes such as incame The liability for SDLT is the buyers. Youeatherefore
liable to pay. The liability is ‘Joint and Sevéraheaning that all buyers have a personal ligbtiit pay all the
tax. One buyer can therefore be responsible fomtole of the tax due.

THE CERTIFICATE When a completed return has been processed orettemue is satisfied that any
outstanding questions have been answered, itsgilld a ‘tax certificate’. This certificate will msued to the tax
agent.

The certificate confirms receipt of the return dhat tax has been paid. The revenue adopts aggsatow check
later’ policy so the issue of a certificate does axept that the appropriate tax has been pait) obvious errors
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in the return or tax paid is likely to be questidrnen receipt by the revenue, however, the returg nw be
checked thoroughly until some time after completibthe transaction.

The certificate is important as the Land Registnynzd accept an application for registration of ybtie without

inclusion of the certificate. Your legal title the property is evidenced only when the Land Regisgisters the
transaction. Your lawyer usually acts for any kenflinding your transaction and will have a dudlydoth acting
for you registering your purchase and your lendeegistering the mortgage. If anything delaysréript of the
certificate, this will result in reporting the pien to the lender.

The Return asks if the certificate is to be issuegctly to your agent. If your lawyers are actiiog your lender,
they will require the certificate to be issuedtern.

Some transactions do not require to be reportéitetoevenue. This is rare and unlikely to applydar matter. It
usually applies when property is acquired withcagrent or is transferred as part of a divorceesatht or under
the terms of a Will. The buyer must complete aigth & different return, confirming that no tax iaypble. If

applicable, the required form will be issued by iydawyer. The completed form is sent direct to tland

Registry and therefore penalties do not apply. [Téed Registry will not register your transaction hvaitit the

certificate. The information contained in the didte will still be checked by the revenue. There severe
penalties if an incorrect return has been filed.

THE TAX AGENT As a tax payer you can appoint an agent to comptate return for you. If required your
agent can deal with any correspondence from thentey including any enquiry. The Return informsréneenue
if you are using an agent authorised to handleespondence on your behalf. This limited functierthie extent
of the agent's duty to you. The agent will not \ide you with tax advice or any taxation servicdesa
specifically agreed in writing. The agent can ctetg your return, calculate and pay the tax but woe
responsible for its accuracy and for paying theemiramount of tax. The agent is not responsiiérfaccurate
information given in your return and signed by you.

You have a choice of advisors who you can appanyaur agent, but it is unlikely anyone other thyamur
lawyers will have the experience and informatioguiesd to complete the return or provide the documné there
is an enquiry. If your lawyers decline to act asiiyagent, they will make this clear to you. [lfuywish to deal
with the return yourself, you must comply with tirescales given by your lawyers. If there is atgege then
your lawyers will need to submit the return and gag/tax. The certificate will be returned dirgdth them. It is
normal for buyers to appoint their lawyers to atteeir agents. If your lawyer accepts your irttans to act as
your agent, then their charges will be in additiorany other fees. Your lawyers will confirm thénginistration
fee for acting as your agent at the start of taegaction.

The majority of transactions will not be subjectaaevenue enquiry. However, they can happen upirte
months after completion of your transaction. limpossible to predict transactions that will beestigated by the
Revenue, therefore your lawyers have not made poovia their fees for work they might have to doyasir
agent in any future enquiry. If your transactierselected for enquiry and if your lawyers act @asryagent, then
they will advise you of the charge for additionainkwthe enquiry creates. This is likely to be nytmurly rate for
the time taken. Since each enquiry is differanyill not be possible to assess the time requitéua: fee will be
agreed with you before any work relating to thewsrygcommences.

SIGNATURE OF RETURN _Only the buyers can sign the return or authorisé #igent to sign the return on
their behalf. An exception is someone having &vabwer of attorney. If the form is sent to yoouymust sign
and return it to your lawyers without delay andactordance with their requirements. Your lawyelt delay
exchange of contracts until they hold your propsitined form.

THE PENALTIES The revenue may apply penalties against a tagrpaythe following circumstances:-

1. For late submission of the return —

If the return is received by the revenue more tB@rdays after the completion date, then an autemati
penalty of £100 will apply. This applies whethemot tax is due. If the return is more than 3 then
late, there is an additional penalty of £200. ddition, interest can be applied at a daily ratethe
return is more than a year late, further penaitiag be charged up to the amount of the tax due.

2. For providing false or incorrect information ameturn -

This will lead to penalties and liability for motax if underpaid. It is also a criminal offencedéng to
prosecution, fines and/or imprisonment.

3. Your tax records -

The law requires that SDLT records are kept foreseyears. Failure to keep such copies can lead to
penalties of up to £3,000. Your lawyers, if redadswill give you a copy of your signed returrf.you
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request copy documents, a copy charge may be nmatlé gour file is in storage, then a further charg
may apply.

INVESTIGATION The Inland Revenue may ask for verification on trreat any time up to 9 months
following the date of legal completion. This idled an ‘enquiry’. A proportion of transactionseaandomly
selected by the revenue for investigation.

MATTERSWHICH YOU ARE TO DO
(i) Provide us, as your agent with the relevant infgionato complete the return. (i) Sign the retundaend it to
us without delay (iii) Pay our professional feestfds work as quoted.

Exchange of contracts will not take place until you have authorised us to fill out this form as your agent,
completing all the information we so require you to and returned to us. A delay in returning this document may
delay the transaction.

YOUR DECISION

a. We confirm that we have read carefully the abow fatly understand the information provided.
b. We have received two copies of this form and hataimed one for our future reference

c. We instruct you to proceed as follows (please dick of the boxes below)

We authorise you to act as our agent and compheteappropriate return on our behalf, including iitisg the ]
relevant

dates, submitting it to the revenue and payingtarydue in respect of the transaction of the prtypmentioned

below.

PROPERTY:

DATE: CLIENT’S FULL NAMES: (in capitals please) NADINAL CLIENT’'S SIGNATURE:

INSURANCE NO:
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